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UNSCHEDULED EARLY DISMISSALS
If it becomes necessary to dismiss school early because 
of hot weather, snow, water problems, boiler failures, or 
any other unforeseen circumstances; we will notify area 
radio and TV stations.  Please discuss your plans with 
your children as you make arrangements for their super-
vision.  The following radio and TV stations are notified: 
KROS & KLNT Clinton, KCLN Clinton, KWQC Daven-
port, KMAQ Maquoketa, WCCI FM Savanna, WMT radio 
Cedar Rapids, and School Alerts.

HAZARDOUS CHEMICALS
The East Central School District has Material Safety Data 
Sheets (MSDS) available for public inspection at either 
center or the bus garage.  Anyone that would like to view 
these sheets, please contact either office.

OHNWARD FINE ARTS CENTER
Preschool-6th grade will be attending the Ohnward Fine 
Arts Center on September 30th to see the performance 
Snow White and the Seven Dwarfs.

School Pictures will be Wednesday,     
September 14th.

No School Monday, September 5th.
Early dismissals- September 14th and 
September 28th.

East Central Community School District is an Equal 
Opportunity Affirmative Action Employer, and does 
not discriminate in its educational programs and ac-
tivities’ on the basis or race, national origin, color, 
religion, sex, age, or handicap.

OPEN ENROLLMENT NOTIFICATION
Parents/guardians considering the use of the open en-
rollment option to enroll their child/children in another 
public school district in the state of Iowa should be 
aware of the following dates: *March 1, 2012 is the last 
date for regular open enrollment requests for the 2012-
13 school year. * If the student meets the definition of a 
GOOD CAUSE under 281 Iowa Administrative Code 
17.4(1) or is an entering kindergarten student the appli-
cation can be accepted after March 1, 2012 for the 2012-
13 school year.  
Applications with a GOOD CAUSE must be filled out on 
or before the Thursday before the third Friday in Sep-
tember.  If the application is for kindergarten students, file 
the application form with both districts on or before 
September 15 of the school year in which open enroll-
ment is requested.

*Parents/guardians of open enrollment students whose 
income falls below 160% of the federal poverty guidelines 
are eligible for transportation assistance.  This may be in 
the form of actual transportation or in the form of a cash 
stipend.  
*Parents should be aware that open enrollment may re-
sult in the loss of athletic eligibility.  For further details, 
please contact the school office at 682-7131 or 682-
7510.
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Permanent student records, including a student’s 
name, address, phone number, grades, attendance 
record, classes attended, grade level completed and 
year completed shall be maintained without time 
limitation.  Permanent student records must be kept 
in a fire-safe vault. When personally identifiable in-
formation, other than permanent student record, no 
longer needs to be maintained by the school district 
to provide educational services to a special education 
student, the parents or eligible student are notified.  
This notice is normally given after a student gradu-
ates or otherwise leaves the school district.  If the 
parents or eligible student request that the personally 
identifiable information be destroyed, the school dis-
trict will destroy the records.  Prior to the destruction 
of the records, the school district must inform the 
parents or eligible student for social security benefits 
or other purposes.  In the absence of parents or an 
eligible student’s request to destroy the records, the 
school district must maintain the records for at least 
three years after an individual is determined to be no 
longer eligible for special education.  The school dis-
trict will provide training or instruction to employees 
about parents’ and eligible students’ rights under this 
policy.  Employees will also be informed about the 
procedures for carrying out this policy.

It shall be the responsibility of the superintendent to 
annually notify parents and eligible students of their 
right to inspect and review the student’s records.  The 
notice shall be given in a parents’ or eligible stu-
dents’ native language.  Should the school district 
collect personal information from student for the 
purpose of marketing or selling that information, the 
school district ill annually notify parents of such ac-
tivity. The notice will include a statement that the 
parents have a right to file a complaint alleging the 
school district failed to comply with this policy.  
Complaints shall be forwarded to Family Policy and 
Regulations Office, U.S. Department of Education, 
400 Maryland Avenue, Washington, 
D.C.20202-4605.       

STUDENT DIRECTORY INFORMATION - The 
student directory information is designed to be used 
internally within the school district to assist certifi-
cated personnel.  Student directory information will 
be provided to the public without written parental 
consent unless the parents have notified the admini-
stration within the deadline set in the annual notice 
defining directory information that they do not want 
directory information or portions of it about their 
student to be released without their written consent. 
Directory information shall be defined in the annual 
notice.  It shall include, but not be limited to, the stu-
dent's name, address, telephone number, date and 

place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, the most recent 
previous educational agency or institution attended 
by the student, photograph and likeness and other 
similar information. Prior to developing a student 
directory or to giving of general information to the 
public, parents will be given notice annually of the 
intent to develop a directory or to give out general 
information and have the opportunity to deny the in-
clusion of their child's information in the directory or 
in the general information about the students. It shall 
be the responsibility of the superintendent to provide 
notice and to determine the method of notice that 
will inform parents. 

ANNUAL NOTICE - The Family Educational 
Rights and Privacy Act (FERPA) affords parents and 
students over 18 years of age (“eligible students”) 
certain rights with respect to the student’s education 
records.  They are: (1) The right to inspect and re-
view the student’s education records within 45 days 
of the day the district receives a request for access.  
Parents or eligible students should submit to the 
school principal (or appropriate school official) a 
written request that identifies the record(s) they wish 
to inspect.  The principal will make arrangements for 
access and notify the parent or eligible student of the 
time and place where the records may be inspected.

(2) The right to request the amendment of the stu-
dent’s education records that the parent or eligible 
student believes are inaccurate or misleading or in 
violation of the student’s privacy rights.  Parents or 
eligible students may ask the school district to 
amend a record that they believe is inaccurate or mis-
leading.  They should write the school principal, 
clearly identify the part of the record they want 
changed, and specify why it is inaccurate or mislead-
ing.  If the district decides not to amend the record as 
requested by the parent or eligible, the district will 
notify the parent or eligible student of the decision 
and advise them of their right to a hearing regarding 
the request for amendment.  Additional information 
regarding the hearing procedures will be provided to 
the parent or eligible student when notified of the 
right of a hearing. (3) The right to consent to disclo-
sures of personally identifiable information con-
tained in the student’s education records, except to 
the extent that FERPA authorizes disclosure without 
consent. 

One exception, which permits disclosure without 
consent is a disclosure to school officials with le-
gitimate educational interest.  A school official is a 
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person employed by the district as an administrator, 
supervisor, instructor, or support staff member (in-
cluding health or medical staff and law enforcement 
unit personnel); a person serving on the school 
board; a person or company with whom the district 
has contracted to perform a special task (such as an 
attorney, auditor, AEA employees, medical consult-
ant, or therapist); or a parent or student service on an 
official committee, such as a disciplinary or griev-
ance committee or student assistance team, or assist-
ing another school official in performing his or her 
tasks. A school official has a legitimate educational 
interest if the official needs to review an education 
record in order to fulfill his or her professional re-
sponsibility. 

(4) The right to inform the school district that the 
parent does not want directory information, as de-
fined below, to be released.  Directory information 
can be released without parental consent.  Any stu-
dent over the age of eighteen or parent not wanting 
information released to the public must make an ob-
jection in writing by October 1st to the principal.  
The objection needs to be renewed annually.  
NAME, ADDRESS, TELEPHONELISTING, DATE 
AND PLACE OF BIRTH, GRADE LEVEL, EN-
ROLLMENT STATUS, PARTICIPATION IN OFFI-
CIALLY RECOGNIZED ACTIVITIES AND 
SPORTS, WEIGHT AND HEIGHT OF MEMBER 
OF ATHLETIC TEAMS, DATES OF ATTEN-
DANCE, DEGREES AND AWARDS RECEIVED, 
THE MOST RECENTPREVIOUS SCHOOL OR 
INSTITUTION ATTENDED BY THE STUDENT, 
PHOTOGRAPH AND LIKENESS AND OTHER 
SIMILAR INFORMATION.

(5) The right to file a complaint with the O.S. De-
partment of Education concerning alleged failures by 
the district to comply with the requirements of 
FERPA.  The name and address of the office that 
administers FERPA is:  Family Policy Compliance 
Office, US Department of Education, 400 Maryland 
Avenue, SW, Washington, DC 20202-4605.    

STUDENT RECORDS ACCESS - The board recog-
nizes the importance of maintaining student records 
and preserving their confidentiality.  Student records 
containing personally identifiable information shall 
be kept confidential at collection, storage, disclosure 
and destruction stages.  The board secretary is the 
custodian of student records.  Student records may 
be maintained in the central administration office or 
administrative office of the student's attendance cen-
ter. Parents and eligible students shall have access to 
the student's records during the regular business 
house of the school district.  An eligible student is a 

student who has reached eighteen years or is attend-
ing an institution of post-secondary education. Par-
ents of an eligible student shall be provided access to 
the student records only with the written permission 
of the eligible student unless the Internal Revenue 
Code defines the eligible student as a dependent.  In 
that case, the parents may be provided access with-
out the written permission of the student.   A repre-
sentative of the parents or eligible student, who have 
received written permission from the parents or eli-
gible student, may inspect and review a special edu-
cation student's records.  Parents, other than parents 
of an eligible student, may be denied access to a stu-
dent's records if the school district has a court order 
stating such or when the district has been advised 
under the appropriate laws that the parents may not 
access the student records.  Parents may inspect an 
instrument used for the purpose of collection of stu-
dent personal information prior to the instrument’s 
use. 

A student record may contain information on more 
than one student.  Parents will have the right to ac-
cess the information relating to their student or to be 
informed of the information. Eligible students will 
also have the right to access the information relating 
to them or be informed of the information. 

Parents and eligible students will have a right to ac-
cess the student's records upon request without un-
necessary delay and in no instance more than forty-
five days after the request is made.  Parents, an eligi-
ble student, or an authorized representative of the 
parents will have the right to access the student's re-
cords prior to an Individual Education Program (IEP) 
meeting or hearing. 

Copies of student records will only be provided if 
failure to do so would effectively prevent the parents 
or student from exercising the right to access the stu-
dent records.  Fees for copies of the records will be 
waived if it would prevent the parents or student 
from accessing the records.  A fee may not be 
charged to search or retrieve information from stu-
dent records. 
Upon the request of parents or an eligible student, 
the school district shall provide an explanation and 
interpretation of the student records and a list of the 
types and locations of education records collected, 
maintained, or used by the school district. 

If the parents or an eligible student believes the in-
formation in the student records is inaccurate, mis-
leading or violates the privacy or other rights of the 
student, the parents or an eligible student may re-
quest that the school district amend the student re-
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cords.  The school district will decide whether to 
amend the student records within a reasonable time 
after receipt of the request.

If the school district determines an amendment is 
made to the student record, the school district will 
make the amendment and inform the parents or the 
eligible student of the decision in writing.  If the 
school district determines that amendment of the 
student’s record is not appropriate, it will inform the 
parents or the eligible student of their right to a hear-
ing before the hearing officer provided by the school 
district. 

If the parents’ and the eligible students’ request to 
amend the student record is further denied following 
the hearing, the parents or the eligible student are 
informed that they have a right to place an explana-
tory letter in the student record commenting on the 
school district’s decision or setting forth the reason-
ing for disagreeing with the school district. Additions 
to the student’s records will become a part of the 
student record and be maintained like other student 
records.  If the school district discloses the student 
records, the explanation by the parents will also be 
disclosed. 

Student records may be disclosed in limited circum-
stances without parental or eligible student’s written 
permission.  This disclosure is made on the condition 
that the student record will not be disclosed to a third 
party without the written permission of the parents or 
eligible student.  This disclosure may be made to the 
following individuals or under the following circum-
stances: (a) to school officials within the school dis-
trict and AEA personnel whom the superintendent 
has determined to have a legitimate educational in-
terest, including, but not limited to, board members, 
employees, school attorney, auditor, health profes-
sionals, and individuals serving on official school 
committees; (b) to officials of another school district 
in which the student wishes to enroll, provided the 
other school district notifies the parent the student 
records are being sent and the parents have an oppor-
tunity to receive a copy of the records and challenge 
the contents of the records unless the annual notifica-
tion include a provision that records will automati-
cally be transferred to new school districts;(c) to the 
O.S. Comptroller General, the O.S. Attorney Gen-
eral, the O.S. Secretary of Education or state or local 
educational authorities;(d) in connection with finan-
cial aid for which the student has applied or which 
the student has received if the information is neces-
sary to receive the financial aid;(e) to organizations 
conducting educational studies and the study does 
not release personally identifiable information;(f) to 

accrediting organizations; (g) to parents of a depend-
ent student as defined in the Internal Revenue Co-
de;(h) to comply with a court order or judicially is-
sued subpoena; (i) in connection with a health or 
safety emergency; or,(j) as directory information 

The superintendent will keep a list of the individuals 
and their positions who are authorized to view a spe-
cial education student's records without the permis-
sion of the parents or the eligible student.  Individu-
als not listed are not allowed access without parental 
or an eligible student's written permission.  This list 
must be current and available for public inspection 
and updated as changes occur. The superintendent 
will also keep a list of individuals, agencies and or-
ganizations which have requested or obtained access 
to a student's records, the date access was given and 
their legitimate educational interest or purpose for 
which they were authorized to view the records.  The 
superintendent, however, does not need to keep a list 
of the parents, authorized educational employees, 
officers and agencies of the school district who have 
accessed the student’s records.  This list for a student 
record may be accessed by the parents, the eligible 
student and the custodian of student records. Perma-
nent student records, including a student's name, ad-
dress, phone number, grades, attendance record, 
classes attended, grade level completed and year 
completed shall be maintained without time limita-
tion.  Permanent student records must be kept in a 
fire-safe vault. 

When personally identifiable information, other than 
permanent student record, no longer needs to be 
maintained by the school district to provide educa-
tional services to a special education student, the 
parents or eligible student are notified.  This notice is 
normally given after a student graduates or otherwise 
leaves the school district.   If the parents or eligible 
student request that the personally identifiable in-
formation be destroyed, the school district will de-
stroy the records.  Prior to the destruction of the re-
cords, the school district must inform the parents or 
eligible student for social security benefits or other 
purposes.  In the absence of parents or an eligible 
student's request to destroy the records, the school 
district must maintain the records for at least three 
years after an individual is determined to be no 
longer eligible for special education. 

The school district will provide training or instruc-
tion to employees about parents' and eligible stu-
dents' rights under this policy.  Employees will also 
be informed about the procedures for carrying out 
this policy. 
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It shall be the responsibility of the superintendent to 
annually notify parents and eligible students of their 
right to inspect and review the student's records.  The 
notice shall be given in a parents' or eligible student's 
native language.  Should the school district collect 
personal information from student for the purpose of 
marketing or selling that information, the school dis-
trict will annually notify parents of such activity. 

The notice will include a statement that the parents 
have a right to file a complaint alleging the school 
district failed to comply with this policy.  Complaints 
shall be forwarded to Family Policy and Regulations 
Office, O.S. Department of Education, 400 Maryland 
Avenue, Washington, DC. 20202-4605.         

ADMINISTRATION OF MEDICATION TO STU-
DENTS - Some students may need to take prescrip-
tion and non-prescription medication to participate in 
their educational program.

Medication shall be administered when the student’s 
parent or guardian (hereafter “parent”) provides a 
signed and dated written statement requesting medi-
cation administration and the medication is in the 
original, labeled container, either as dispensed or in 
the manufacturer’s container. When administration of 
the medication requires ongoing professional health 
judgment, the licensed health personnel shall develop 
an individual health plan with the student and the 
student’s parent.  Students who have demonstrated 
competence in administering their own medications 
may self-administer their medication.  A written 
statement by the student’s parent shall be on file re-
questing coadminstration of medication, when com-
petence has been demonstrated.  By law, students 
with asthma or other airway constricting diseases 
may self-administer their medication upon approval 
of their parents and prescribing physician regardless 
of competency. 

Persons administering medication shall include the 
licensed registered nurse, parent, physician, and the 
persons who have successfully completed a medica-
tion administration course reviewed by the Board of 
Pharmacy Examiners.  A medication administration 
course and periodic update shall be conducted by a 
registered nurse or licensed pharmacist, and a record 
of course completion kept on file at the agency. 

A written medication administration record shall be 
on file including: 

• date;
• student’s name; 
• prescriber or person authorizing administra-

tion;

• medication; 
• medication dosage;
• administration time; 
• administration method;
• signature and title of the person administer-

ing medication; and 
• any unusual circumstances, actions, or omis-

sions. 

Medication shall be stored in a secured area unless 
an alternate provision is documented.  Emergency 
protocols for medication-related reactions shall be 
posted.  Medication information shall be confidential 
information.

IMPORTANT NOTICE FOR PARENTS—RE: 
MEDICATION POLICY 

1. Parent or guardian must sign authorization 
form before medicine can be given at school.

2. The medicine must be in its original con-
tainer with expiration date included. 

3. Instructions must be included with the name 
of the student, medicine, dosage, method of 
administration, time to be given, duration to 
be given, and current date. 

4. Submit a revised statement to the principal or 
school nurse if any of the information or di-
rections change. 

If you have any questions please feel free to call 
me. School Nurse
...............................................................................
......    
EAST CENTRAL COMMUNITY SCHOOL 
DISTRICT AUTHORIZATION FOR GIVING-
MEDICATION AT SCHOOL   
Pupil’s 
Name__________________________________
_____
Grade___________   
Teacher’s 
Name______________________________
School Bldg.____________   
Medication 
Name__________________________________
Dosage___________   Time to be 
given_______________A.M. Time to be 
given_______________P.M.   Date:  
From___________________________to______
_____________
 
This medicine is furnished by parent or guardian 
with regular original label, plus the name and 
strength of the medicine.  This request must be 
signed by parent/guardian/ Parent/Guardian Sig-
nature                                                Date     
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STUDENT BULLYING AND HARASSMENT  
Harassment and bullying of students and em-
ployees are against federal, state, and local pol-
icy, and are not tolerated by the board. The 
school district is committed to providing all stu-
dents with a safe and civil school environment in 
which all members of the school community are 
treated with dignity and respect.  To that end, the 
school district has in place policies, procedures, 
and practices that are designed to reduce and 
eliminate bullying and harassment as well as 
processes and procedures to deal with incidents 
of bullying and harassment when they occur.  
Bullying and harassment of students by students, 
school employees, and volunteers who have di-
rect contact with students will not be tolerated in 
the school or school district.  The school district 
prohibits harassment, bullying, hazing, or any 
other victimization against employees based 
upon race, color, creed, sex, sexual orientation, 
national origin, religion, age, or disability is also 
prohibited. This policy is in effect while students 
are on property within the jurisdiction of the 
school district; while on school-owned and/or 
school-operated vehicles; while attending or en-
gaged in school sponsored activities; and while 
away from school grounds if the misconduct di-
rectly affects the good order, efficient manage-
ment and welfare of the school district. 

If after an investigation a student is found to be 
in violation of this policy, the student shall be 
disciplined by appropriate measures up to, and 
including, suspension and expulsion.  If after an 
investigation a school employee is found to be in 
violation of this policy, the employee shall be 
disciplined by appropriate measures up to, and 
including, termination.  If after an investigation a 
school volunteer is found to be in violation of 
this policy, the volunteer shall be subject to ap-
propriate measures up to, and including exclu-
sion from school grounds.  “Volunteer” means an 
individual who has regular, significant contact 
with students. 

Harassment and bullying mean any electronic, 
written, verbal, or physical act or conduct toward 
a student which is based on any actual or per-
ceived trait or characteristic of the student and 
which creates an objectively hostile school envi-
ronment that means one or more of the following 
conditions: 
• Places the student in reasonable fear of harm to 
the student’s person or property;

• Has a substantially detrimental effect on the 
student’s physical or mental health; 
• Has the effect of substantially interfering with 
the student’s academic performance; or 
• Has the effect of substantially interfering with 
the student’s ability to participate in or benefit 
from the services, activities, or privileges pro-
vided by a school. 

“Electronic” means any communication involv-
ing the transmission of information by wire, ra-
dio, optical cable, electromagnetic, or other simi-
lar means.  “Electronic” includes but is not lim-
ited to communication via electronic mail, 
internet-based communications, pager service, 
cell phones, electronic text messaging or similar 
technologies. 
Harassment and bullying may include, but are 
not limited to, the following behaviors and cir-
cumstances: 
• Verbal, nonverbal, physical or written harass-
ment, bullying, hazing, or other victimization 
that have the purpose or effect of causing injury, 
discomfort, fear, or suffering to the victim;
• Repeated remarks of a demeaning nature that 
have the purpose or effect of causing injury, dis-
comfort, fear, or suffering to the victim;
• Implied or explicit threats concerning one's 
grades, achievements, property, etc. that have the 
purpose or effect of causing injury, discomfort, 
fear, or suffering to the victim; 
• Demeaning jokes, stories, or activities directed 
at the student that have the purpose or effect of 
causing injury, discomfort, fear, or suffering to 
the victim; and/or 
• Unreasonable interference with a student's per-
formance or creation of an intimidating, offen-
sive, or hostile learning environment. 

Sexual harassment means unwelcome sexual ad-
vances, requests for sexual favors, or other verbal 
or physical conduct of a sexual nature when: 
• Submission to the conduct is made either im-
plicitly or explicitly a term or condition of the 
student’s education or benefits; 
• Submission to or rejection of the conduct by a 
school employee is used as the basis for aca-
demic decisions affecting that student; or 
• The conduct has the purpose or effect of sub-
stantially interfering with the student’s academic 
performance by creating an intimidating, hostile, 
or offensive education environment.

 In situations between students and school offi-
cials, faculty, staff, or volunteers who have direct 
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contact with students, bullying and harassment 
may also include the following behaviors:
• Requiring that a student submit to bullying or 
harassment by another student, either explicitly 
or implicitly, as a term or condition of the tar-
geted student’s education or participation in 
school programs or activities; and/or 
• Requiring submission to or rejection of such 
conduct as a basis for decisions affecting the stu-
dent. 

Any person who promptly, reasonably, and in 
good faith reports an incident of bullying or har-
assment under this policy to a school official, 
shall be immune from civil or criminal liability 
relating to such report and to the person’s par-
ticipation in any administrative, judicial, or other 
proceeding relating to the report.  Individuals 
who knowingly file a false complaint may be 
subject to appropriate disciplinary action. 
Retaliation against any person, because the per-
son has filed a bullying or harassment complaint 
or assisted or participated in a harassment inves-
tigation or proceeding, is also prohibited. Indi-
viduals who knowingly file false harassment 
complaints and any person who gives false 
statements in an investigation shall be subject to 
discipline by appropriate measures, as shall any 
person who is found to have retaliated against 
another in violation of this policy.  Any student 
found to have retaliated in violation of this policy 
shall be subject to measures up to, and including, 
suspension and expulsion.  Any school employee 
found to have retaliated in violation of this policy 
shall be subject to measures up to, and including, 
termination of employment.  Any school volun-
teer found to have retaliated in violation of this 
policy shall be subject to measures up to, and in-
cluding, exclusion from school grounds. 

The school or school district will promptly and 
reasonably investigate allegations of bullying or 
harassment. The building principal, Level I inves-
tigator, or designee will be responsible for han-
dling all complaints by students alleging bullying 
or harassment.  The superintendent or designee 
will be responsible for handling all complaints by 
employees alleging bullying or harassment.

It also is the responsibility of the superintendent, 
in conjunction with the investigator and princi-
pals, to develop procedures regarding this policy.  
The superintendent also is responsible for organ-
izing training programs for students, school offi-
cials, faculty, staff, and volunteers who have di-
rect contact with students. The training will in-

clude how to recognize harassment and what to 
do in case a student is harassed. It will also in-
clude proven effective harassment prevention 
strategies. The superintendent will also develop a 
process for evaluating the effectiveness of the 
policy in reducing bullying and harassment in the 
board. The superintendent shall report to the 
board on the progress of reducing bullying and 
harassment in the school district. 

The board will annually publish this policy.  The 
policy may be publicized by the following 
means: 
• Inclusion in the student handbook,
• Inclusion in the employee handbook 
• Inclusion in the registration materials
• Inclusion on the school or school district’s web 
site and a copy shall be made to any person at the 
central administrative office at(439 Wilson 
Street, Miles, IA). 

ANTI-BULLYING/HARASSMENT INVESTI-
GATION PROCEDURES Individuals who feel 
that they have been harassed should:
•Communicate to the harasser that the individual 
expects the behavior to stop, if the individual is 
comfortable doing so.  If the individual wants 
assistance communicating with the harasser, the 
individual should ask a teacher, counselor or 
principal to help.
•If the harassment does not stop, or the individual 
does not feel comfortable confronting the har-
asser, the individual should:--tell a teacher, coun-
selor or principal; and --write down exactly what 
happened, keep a copy and give another copy to 
the teacher, counselor or principal including; 
o what, when and where it happened; 
o who was involved; 
o exactly what was said or what the harasser did;
o witnesses to the harassment; o what the student 
said or did, either at the time or later;
o how the student felt; and o how the harasser 
responded. 

COMPLAINT PROCEDURE-An individual who 
believes that the individual has been harassed or 
bullied will notify the building principal, the des-
ignated investigator.  The alternate investigator is 
any district administrator.  The investigator may 
request that the individual complete the 
Harassment/Bullying Complaint form and turn 
over evidence of the harassment, including, but 
not limited to, letters, tapes, or pictures. The 
complainant shall be given a copy of the com-
pleted complaint form.
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Information received during the investigation is 
kept confidential to the extent possible. The in-
vestigator, with the approval of the principal, or 
the principal has the authority to initiate an inves-
tigation in the absence of a written complaint. 

INVESTIGATION PROCEDURE-The investiga-
tor will reasonably and promptly commence the 
investigation upon receipt of the complaint.  The 
investigator will interview the complainant and 
the alleged harasser.  The alleged harasser may 
file a written statement in response to the com-
plaint.  The investigator may also interview wit-
nesses as deemed appropriate. 

Upon completion of the investigation, the inves-
tigator will make written findings and conclu-
sions as to each allegation of harassment and re-
port the findings and conclusions to the principal.  
The investigator will provide a copy of the find-
ings of the investigation to the principal. 
RESOLUTION OF THE COMPLAINT-
Following receipt of the investigator's report, the 
principal may investigate further, if deemed nec-
essary, and make a determination of any appro-
priate additional steps that may include disci-
pline. 

Prior to the determination of the appropriate re-
medial action, the principal may, at the princi-
pal's discretion, interview the complainant and 
the alleged harasser. The principal will file a 
written report closing the case and documenting 
any disciplinary action taken or any other action 
taken in response to the complaint. The com-
plainant, the alleged harasser and the investigator 
will receive notice as to the conclusion of the in-
vestigation.  The principal will maintain a log of 
information necessary to comply with Iowa De-
partment of Education reporting procedures. 

POINTS TO REMEMBER IN THE INVESTI-
GATION
•Evidence uncovered in the investigation is con-
fidential. •Complaints must be taken seriously 
and investigated.
•No retaliation will be taken against individuals 
involved in the investigation process.
•Retaliators will be disciplined up to and includ-
ing suspension and expulsion. 

CONFLICTS-If the investigator is a witness to 
the incident, the alternate investigator shall inves-
tigate. Forms are found at the end of this hand-
book and are available in school offices. 

EDUCATIONAL EQUITY POLICY
It is the policy of East Central Community 
School District to provide equal educational and 
employment opportunities and to not illegally 
discriminate on the basis of gender, race, national 
origin, religion, age, martial status or disability in 
its educational programs, activities, or its em-
ployment and personnel policies.  Affirmative 
steps will be taken to integrate students in atten-
dance centers, programs and classes on the basis 
of race, national origin, gender and disability. 

This District shall provide program activities, a 
curriculum and instructional resources which will 
reflect the racial and cultural diversity present in 
the United States and the variety of careers, roles 
and life styles open to both men and women in 
our society.  One of the objectives of the district’s 
programs, curriculum, services and teaching 
strategies is to reduce stereotyping and to elimi-
nate bias on the basis of gender, race, ethnicity, 
religion, age, marital status and disability.  These 
curriculum programs and services shall foster 
respect and appreciation for the cultural diversity 
found in our country and an awareness of the 
rights, duties, and responsibilities of each indi-
vidual as a member of pluralistic society. 

It is the policy of this District to affirmatively 
recruit women and men, members of diverse 
racial/ethnic groups and persons with disabilities 
for job categories where they are underrepre-
sented.  A fair and supportive environment will 
be provided for all students and employees re-
gardless of their gender, race, national origin, 
creed, age, marital status or disability.  Harass-
ment of a sexual nature or with demeaning intent 
related to race, national origin, gender, disability, 
age, martial status or religion, made from one 
employee to another, from an employee to a stu-
dent or vice versa, and from one student to an-
other is a violation of this policy. 

Inquiries or grievances related to this policy may 
be directed to Matt McDonough, East Central 
Schools, Miles, Iowa 52064, 563-682-7131, the 
Director of the Iowa Civil Rights/Commission in 
Des Moines, the Director of the Region VII Of-
fice of the United States Equal Employment Op-
portunity Commission or the Director of the Re-
gional VII Office of Civil Rights, United States 
Department of Education in Kansas City, Mis-
souri.  Inquiries may also be directed to the Di-
rector, Iowa Department of Education, Grimes 
State Office Building, Des Moines, Iowa 50319.
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IN  SUFFICIENT CLASSROOM SPACE-
Insufficient classroom space exists when condi-
tions adversely affect the implementation of the 
educational philosophy and program of the Dis-
trict.  The Board shall determine insufficient 
classroom space on a case-by-case basis.  Crite-
ria to be used by the Board in its determination 
may include, but not be limited to, available per-
sonnel, grade level, educational program, instruc-
tional method, physical space, equipment and 
materials available, finances available, facilities 
either being planned or currently under construc-
tion, sharing agreements in force, bargaining 
agreements in force, and District goals and ob-
jectives. This policy shall be reviewed by the 
Board annually between the months of July and 
October.

POST-SECONDARY ENROLLMENT -Students 
in grades nine through twelve may receive aca-
demic or vocational-technical credits that count 
toward the graduation requirements set out by the 
board for courses successfully completed in post-
secondary educational institutions.  The student 
may receive academic or vocational-technical 
credits through an agreement between a post-
secondary educational institution or with the 
board's approval on a case-by-case basis. Stu-
dents in grade nine through twelve who success-
fully complete courses in post-secondary educa-
tional institutions under an agreement between 
the school district and the postsecondary educa-
tional institution shall receive academic and 
vocational-technical credits in accordance with 
the agreement. 

Students in grades eleven and twelve may enroll 
in a post-secondary educational institution for 
academic or vocational-technical credits with the 
board's approval on a case-by-case basis. Stu-
dents who intend to enroll in a post-secondary 
educational institution shall notify the school dis-
trict during the course scheduling process prior to 
each semester. Students may attend courses at a 
post-secondary educational institution only after 
the school district certifies that the student is eli-
gible to attend under this policy. Students in 
grades eleven and twelve who are not enrolled 
full-time in the school district shall receive aca-
demic or vocational-technical credit toward the 
graduation requirements set out by the board for 
successful completion of courses at a post-
secondary educational institution.  Successful 
completion of the course shall be determined by 
the post-secondary educational institution.  A 
student attending credit-bearing courses in a high 

school for the available hours of instruction is a 
full-time student.  The board shall have complete 
discretion to determine the academic or 
vocational-technical credit to be awarded to the 
student. 

Students who have completed the eleventh grade 
but who have not completed the graduation re-
quirements set out by the board may take up to 
seven semester hours of credit at a postsecondary 
educational institution during the summer 
months when school is not in session.  Upon suc-
cessful completion of these summer courses, the 
students shall receive academic or vocational-
technical credit toward the graduation require-
ments set out by the board.  Successful comple-
tion of the course shall be determined by the 
post-secondary educational institution.  The 
board shall have complete discretion to deter-
mine the academic credit to be awarded to the 
student for the summer courses. 

The following factors shall be considered in the 
board's determination of whether a student will 
receive academic or vocational-technical credit 
toward the graduation requirements set out by the 
board for a course at a post-secondary educa-
tional institution: 
• The course is taken from a public or accred-

ited private post-secondary educational insti-
tution; 

• a comparable course is not offered in the 
school district.  A comparable course is one 
in which the subject matter or the purposes 
and objectives of the course are similar, in the 
judgment of the board, to a course offered in 
the school district;

• the course is in the discipline areas of 
mathematics, science, social sciences, hu-
manities, vocational-technical education, or a 
course offered in the community college ca-
reer options program;

• the course is a credit-bearing course that 
leads to a degree; 

• the course is not religious or sectarian; and
• the course meets any other requirements set 

out by the board. 

Students in grades eleven and twelve who take 
courses, other that courses taken under an agree-
ment between the school district and the post-
secondary educational institution, shall be re-
sponsible for transportation without reimburse-
ment to and from the location where the course is 
being offered. Ninth and tenth grade talented and 
gifted students and all students in grades eleven 
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and twelve will be reimbursed for tuition and 
other costs directly related to the course up to 
$250. Students who take courses during the 
summer months when school is not in session 
shall be responsible for the costs of attendance 
for the courses. Students who fail the course and 
fail to receive credit shall reimburse the school 
district for all costs directly related to the course.  
Prior to registering for the course, students under 
age eighteen shall have a parent sign a form indi-
cating that the parent is responsible for the costs 
of the course should the student fail the course 
and fail to receive credit for the course. Students 
who fail the course and fail to receive credit for 
the course for reasons beyond their control, in-
cluding, but not limited to, the student's incapac-
ity, death in the family or a move to another dis-
trict, may not be responsible for the costs of the 
course.  The school board may waive reimburse-
ment of costs to the school district for the previ-
ously listed reasons.  Students dissatisfied with a 
school board's decision shall appeal to the AEA 
for a waiver of reimbursement. The superinten-
dent shall be responsible for annually notifying 
students and parents of the opportunity to take 
courses at post-secondary educational institutions 
in accordance with this policy.  The superinten-
dent shall also be responsible for developing the 
appropriate forms and procedures for implement-
ing this policy.

Dear Parent: 

Asbestos is an issue we have been dealing with 
for many years.  The Asbestos Hazard Emer-
gency Response Act of 1986 (referred to as 
AHERA), was enacted recently by Congress. 
AHERA was enacted to determine the extent of 
and develop solutions for any problems schools 
may have with asbestos. To give you some back-
ground, asbestos has been used as a building ma-
terial for many years.  It is a naturally occurring 
mineral that is mined primarily in Canada, South 
Africa, and the U.S.S.R.  Asbestos’ properties 
made it an ideal building material for insulating, 
sound absorption, decorative plasters, fireproof-
ing, and a variety of miscellaneous uses.  There 
have been over 3,000 different products made 
using asbestos materials.  EPA began action to 
limit uses of asbestos products in 1973 and most 
uses of asbestos products as building materials 
were banned in 1978. 

We have recently had our facilities inspected by a 
certified asbestos inspector, as required by 
AHERA.  The inspector located, sampled, and 

rated the condition and hazard potential of all 
material in our facilities suspected of containing 
asbestos.  The inspection and laboratory analysis 
records, which were complied by Tom Fredrick-
sen, certified Inspector/Management Planner for 
Asbestos Control. 

He has developed an asbestos management plan 
for our facilities which includes: this notification 
letter, education and training of our employees, 
and a set of plans and procedures designed to 
minimize the disturbance of the asbestos contain-
ing materials, plans for regular surveillance of 
the asbestos-containing materials, and a reinspec-
tion update program every three years. 
A copy of the asbestos management plan is 
available for your inspection in our administra-
tive offices during regular office hours.  The Su-
perintendent is our Asbestos Manager and all in-
quiries regarding the plan should be directed to 
him. 

We have begun implementing the asbestos man-
agement plan.  Also, we are intent on not only 
complying with, but exceeding federal, state, and 
local regulations in this area.  We plan on taking 
whatever steps are necessary to insure your chil-
dren and our employees have a healthy, safe envi-
ronment in which to learn and work. 

Sincerely, 

Superintendent

RIGHT-TO-KNOW LAW-IMPLEMENTATION/
COMPLIANCE - The Hazardous Chemical 
Right-To-Know law (Iowa Code Chapter 4550) 
contains 4 subsections that will be addressed to 
insure full compliance with the law: 
(1) Chapter 110 - Hazardous Chemical Risks 

Right-to-Know General Provisions:
(a) Complete Inventory of all hazard-

ous Chemicals; 
(b) Labeling of certain chemicals and 

signs posted in specified areas 
throughout the building; 

(c) Compile a file of Material Safety 
Data Sheets (MSDS) for 
inspection/review by the 
employees/public. 

(d) Training Program/In service for 
employees.

(2)Chapter 120 - Workers Right to Know: 
(a)Educational Training Program in Writ-

ing;
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(b)Maintain a file of MSDS; 
(c)Label Containers and post signs in 

specific areas;
(d)Departmental Inventories; 
(e)A written summary of the training 

program and written verification 
of employee attendance. 

(3)Chapter 130 - Community Right to Know:
(a)MSDS file available to the public for 

inspection during regular office 
hours; 

(b)Signs shall be posted at the entrance to 
the building and in specific areas 
throughout the building;   

(4)Chapter 140 - Public Safety/Emergency Re-
sponse Right to Know:
(a)Signs need to be posted at the entrance 

to the building and in specific ar-
eas throughout the building;

(b)Provide local fire department, emer-
gency crews, with information on 
the location, type, and hazards of 
chemicals in the buildings. 

The Board authorizes the development of a compre-
hensive hazardous chemical communication program 
for the school district to disseminate information 
about hazardous chemical in the workplace. 

East Central School District employee shall review 
this information about hazardous substances annu-
ally.  Further, when a new school district employee is 
hired, the information and training, if necessary, 
shall be included in the orientation of the employee.  
When an additional hazardous substance enters the 
workplace, information about it shall be distributed 
and training shall be conducted for the appropriate 
employees.  The Superintendent shall maintain a file 
indicating when training and informing takes place.  
School district personnel who will be instructing or 
otherwise working with students shall disseminate 
information about the hazardous chemicals they will 
be working with as part of the instructional program.  
School district personnel are required to disseminate 
the information when the materials are used in the 
instructional program.  It shall be the responsibility 
of the Superintendent to develop administrative regu-
lations regarding this program.  The Superintendent 
shall report annually to the Board about the program.
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